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Task Name

Due Date
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Receiv FY25 Tax Asseésments _

1/1/2024




Time to Complete

Approx. 2 years

Core Courses

21 credit hours

Elective Courses 9 credit hours

Tution $714 per Credit Hour (30 credits) $ 21,420.00
Tech Fees $60 per semester (aprrox. 6 with summer terms) $  360.00
Books $250 per class (estimate) $ 2,500.00

Total $ 24,280.00




Curriculum:
Master of Public Administration

Courses

Drake’s 100% online Master of Public Administration curriculum consists of 30 credit
hours to be completed in the following areas:

e Core courses: 21 credit hours
e Elective courses: 9 credit hours

Elective courses will be in the area of emphasis that you choose — either Healthcare
Management or Public & Nonprofit Management. All courses are six weeks and
asynchronous which means you can study when and where it works best for you.

Core Courses
MPA 215: Foundations of Public Service - 3 Credit Hours

This course is designed to introduce participants to the dynamic environments of public organizations
and nonprofit entities. The course reviews the historical and the institutional context of public and
nonprofit organizations and examines the knowledge, skills, and values necessary to manage such
organizations. The course also familiarizes participants with the norms and the expectations of
masters-level education.

MPA 216: Human Resources Development — 3 Credit Hours

Treating Human Resources as an asset rather than as a cost represents a philosophical transformation
on human research management thought. Focus is on theories, research, and practices related to the
functions and activities of managing human resources in public and nonprofit organizations. The
course covers the responsibilities and inter-relationships involving: job analysis, job structuring, EEO,
human resource planning, recruitment and selection of employees, ethics, international HRM,
performance appraisals, counseling, incentives, safety and health, human resources development,
career planning and union/employee-management relations, multiculturalism, the virtual office,
outsourcing, and issues central to HR in the public and nonprofit sectors are included and compared
to the private sector.

MPA 217: Applied Research Methods for Public Administration - 3 Credit Hours

This course provides an introduction to the methodology of the social sciences, as well as public
administration and management research. Competencies important to the professional practitioner
that are covered include how to assess and evaluate services, read and analyze research published in
relevant areas of management and policy analysis, and develop an understanding of the strengths
and limitations of published research. The course provides the skills necessary to become a critical
and competent consumer of both qualitative and quantitative research related to public
administration.

MPA 220: Public Budgeting and Financial Management - 3 Credit Hours
(4)



An investigation of (1) financial institutions and practices, including budgeting public funds and the
political constraints on their operation; (2) revenue sources including taxation, charges and fees, and
intergovernmental financial transactions; (3) financial management techniques such as the
administration of government debt, idle cash, risk management, purchasing, and management.

MPA 221: Public Organizations and Leadership - 3 Credit Hours

The focus of this course is on management and leadership in public organizations as informed by
bureaucracy and rationality, formal and informal structures, and rapidly-changing political and
organizational environments. The course will examine institutional factors and contemporary issues
surrounding behavior or organizational members, including topics such as organizational design,
organizational change, performance management, and technology integration.

MPA 228: Resource Development & Program Performance - 3 Credit Hours

An examination of the purpose, strategies, and essential techniques associated with resources
development in public service organizations. Successful grant writing, philanthropy/fundraising, and
the role of intersectoral collaboration will be addressed. A study of program performance and
evaluation tools, both quantitative and qualitative, is emphasized enabling the evaluation and
determination of societal needs and measurable outcomes associated with public and nonprofit
programs. Prereq: Consent of the Assistant Dean, Graduate Programs, Zimpleman College of Business.

MPA 260: Capstone Experience — 3 Credit Hours

This course features a problem-based learning experience in which the student engages in a real-
world challenge utilizing problem-solving strategies along with experience and disciplinary-based
knowledge and skills to find and develop innovative solutions.

AREAS OF EMPHASIS
Healthcare Management

Gain an understanding of the evolving healthcare landscape through the completion of coursework
consisting of healthcare administration, healthcare policy, ethics, law and advocacy and conflict
resolution. The healthcare management emphasis will prepare graduates to transition from patient
care roles to management positions such as Nurse Manager, Unit Manager, Director of Patient Safety,
or Director of Development.

HLTH 261: Healthcare Policy - 3 Credit Hours

Examination of the roles played by government in the development of the health care system in the
United States using policy analysis. Focus on the interaction between public policymakers and health
care providers in the public, private and nonprofit sectors. Policies for study include Medicaid,
Medicare, National Health Insurance and health planning.

HLTH 263: Healthcare Administration — 3 Credit Hours

This course provides a conceptual empirical and problem- solving framework for dealing with the
administration and management problem-solving skills as well as develops, implements and evaluates
organizational and management goals. Emphasis is on understanding the functioning of hospital and
health care organizations.

HLTH 266: Healthcare Regulation, Law and Advocacy - 3 Credit Hours

In its broadest sense, health law is the area of law pertaining to health care and the health care
environment. It relates to the interaction of many players and relationships within and external to the
health care arena. This course is meant as an introduction to this cast and complex area and will focus
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on these relationships as they pertain to the health care administrator and manager. Key topics will
include patient rights and protection, facility responsibility, payer and patient relationships, health
care provider and patient legal relationships.

Public & Nonprofit Management
PADM 245: Public Policy — 3 Credit Hours

An examination of the public policy process with an emphasis on developing the knowledge and
analytical skills necessary to manage the design, implementation, and evaluation of public policies in
public and nonprofit organizations. The course includes quantitative and qualitative strategies used to
formulate and implement effective public policies and it will also cover performance and impact -
based evaluation techniques.

PADM 287: Public Management - 3 Credit Hours

Designed to inform the professional practice of public administration, the course provides perspective
on contemporary theories and practices that support professional public management. Current and
emerging public issues will provide the setting for exploration and study.

PADM 273: Nonprofit Management - 3 Credit Hours

Students examine the nonprofit sector’s distinctiveness and capacities while addressing a broad
spectrum of issues, strategies, and techniques related to management and leadership of nonprofit
organizations. The course addresses challenges to effective nonprofit management in rapidly
changing environments and includes nonprofit-specific perspectives on financial management,
human resources management, revenue generation, and ethical obligations to organizational
stakeholders.

Back to: Master of Public Administration
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RESOLUTION #090319-10
RESOLUTION APPROVING RIVERSIDE PURCHASING POLICY
WHERKEAS, The Riversids City Council is in full support of a purchasing policy which
funstion invelves the procurement of materials, supplies, equipment and services al the lowest
possible cost consistent with the quality needed for the proper operation of varions municipal
departments and consistent with the City Councll policy.

WIHEREAS, The intent of this policy is to promote fiscal responsibility,

BE IT HERBY RESOLVED that the Riverside City Council has determined it is
important to have a Purchasing Policy attached to this Resolution.

It wag moved by Rediinger, seconded by Sehneider that the foregoing Resolution be
adopted.

Role Call; Schneider, Sexton, Rediinger, Rodgers, MeGuirs
AYE: Schneider, Sexton, Redlinges, Rodgers, MoGuite
NAY:

ABSENT:

Passed and Approved by the City Council of Riverside, Towa, on this 31d day of September,
2019.

Signed: M" QLL Date: GT/{ ° A i

Allen Schoeider, Mayor

“ e
Attest: _@%\ Date: C;'f ""/ 0"1{__?
Beckyfla oche 1‘£y Llelk .

HEC #13214.121
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o
CITY OF RIVERSIDE

PURCRHASING POLICY

GENERAL POLICY

The Furchasing funclicn involves the procurement of materials, supplies, equipment and services
at the lowest possible cost consistent with the quality needed for the proper cperation of various
municipal departments and consistent with Gty Gounail policy. The Inlent of this policy is to
premots fiscal responsibiilty.

The City of Riverside will make a good faith effort to purchase goods and sewices from Riverside
buslnesses whenaver possible. The costs of those goods and sarvices shall be on parity with the
costs of thoss same goods and services avellable outside the community. If the cost of goods or
the availability of services is nol favorable to the Clty, purchases may be mads outside the
community.

SECTION 1 - PURCGHASING POLIGIES

A. It shall be the responsibility of the Clty Administrator to ensure that the departments suparvised
follow &ll policies and procedures,

B. Only the purchasing methads described hersln are avallable for purchasing goads and services
o hehalf of the Cily.

C. The City'’s purchasing system Is consldered de-centraiized (sach depariments’ responaibifity)
except for those goods, services, and equipment that qualify or are deslgnated for centralized
purchasing,

D, All applicable paperwork should be forwarded to the City Administrator as promptly as possible
to expedite processing.

E. Ne purchasg made by an employse shail bind the Clty to recelve and or pay for the goods or
sarvice procured, Uniess authorized by the methods described hersin.

F. - Noncompilance wita these policies and procedures may result in the return of improperly
authorlzed or prepared documants, nonpayment of vendor's Invalces, the canceflation of purchage
ordars or purchasing privileges, or other sanctions as necessary, .

G. The Cly Administrator will review all purchases over $500. Purchases ragulre a purchase
order, with the exception of fusl,

H. Transactions should not be split Into smaller parts in order to drcumvent the dallar limitations
and requlrements of this policy.

§. The Gity does not prapay for goods or services or utilize prepald devices such as gift cards, Ifa
vendor requires prepayment for goods or services, authorization must be obtalned from the City
Administrator,
J. Employee refmbursements should be kept to a minimum and be limited to emargencies
and travelitralning, Sales tax wilt only be relmbursed {o employess for these types of }“{&'“1 )
fransactions. ' Wu’-'
K. Depariment head preferance will be considerad when making purchases of equipmenD
supplies and materials for maintenance and repalr work,

(8)



SECTION 2 PURCHASIMG LINETATIONS

f ]
A [iatmal Quotation Frocess (nfonal) PO
: : v \f"ilw
PROCE -5 (e T 0 g ﬁb /(“L &y <
PROCEDURE FUHJfUhlfrkj SING LESS THAN $5 (ﬁ 1,497 o !‘._,!:\ “1
LT A
[. The purchase of any bur{g:.}lwl goods, sevices, repairs and eouipment with a value in 3 Y *U_r"
erins 0f 5 3000, bul less than $5:860 shall require at least thres quotations. These C]LIO[EthH:: W | R

cai bs either telephone quotations or from a suppliers catalog

V|
These quotations need o be \‘u "’;J , L
doctneniod i

2 The City Administrator is autiorizad o approve purchasss not to exceed 51,500 00 ) “ U‘ '
3 The Mayor is authorized to approve purchases nol (o excesd ;3,@@&‘%_0' _'f'
4 ¥, 777 3
PROCEDURES FOR PURCHASING OVER & 14,97
/ - Employes should discuss an item they would like to purchase with tne City
Admiustrator
/ﬂ'\. " . a. Cily Acministrator will discuss specifications with the council
, ]

/ b City Acmnistrater will put in written form (on city letterhcad) the specifications for
j ; counct review for any amendments, additions or deletions
11 ‘ﬁ After a final spacification sheet is compiled, City Administrator will send copies to

niosoective biddears
[ER L' .

¥ | ; A Fmployes and counci! can formulate a list of prospective biddars
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et valus 1s batween $ha8T and 3/ shall requ ra witten quotations froim at least threa pﬂh ng/ |
sunphiers, f possible Oumahuuu should be sent to the City Administrator with other related ‘u\" 2@ 5 g
paperwork. Aor ..i' ¢ d for VJ'
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9 e e - \\‘ fed |
i .sﬁpm“ . |
pﬂt‘fg Lot e The conlracior mus. provige a performance and payment bond for g publicu |1 9 4 o
w,! Ly improvement project of more than $25,000
”H fl“"" Gﬂ ¢ o The City Administrator shall solicit City Councit affiimation of cont
¥ [/ 526,000 at the naxt regularly scheduled or spedial calied meeting
hizrny f

! . = ;
[ '{’x v B Compsatitive ﬂﬁ&mg Process (semi-furnal)
; 0@0 bt ey /ﬁ'f'iv:-':
‘k bcﬁ I The purchase of any budgated goads or services with an estimaled value

I 40,000 shail require the taking of competitive bids based on written hid specifications
L‘\\ w}“f cooparatian of the Clly Administ-ator,

1 excess of

with the W

R:-(,rvlre’ 'ﬁa wrl §}31 bid documants shali receive prior approval from the City Administrator or designee Al
. KON

Rl lidinents o bid specificalions shall te made in writing. In the event it is deemed necessary 1o
Lb‘f/ ‘nl._'!“'-’ varbaily inform a vendor of a ohd speaification changs, such verbal communications shall be
Al :

0y g0 X inmediatsly follawsd up with writen confirmatior of the change A notice to bidders may bs
) d,f t1 'ﬂpllh.xu ad in an adthorized publication put is not required.

[

]

:_’\ \po ¢ &Q" The wiitten bid documents will includs the tiine, placs, and mannsr for filing guotations, which

il . may be received by mail fax, or e-mal A rzport oulining all bids received, inciuding the vendaor
\ L namnas and the amount of the bids shall pe submitted. |7 the bid is being awardad to a vendor

X
ve
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other than the low bidder, the report shall also state why the bid is not being awarded to the low
bidder. The report shall also include the amount budgeted for this purchase.

The City Administrator or designee may award the contract hid, execute the contract, and w}/
authorize work to proceed under the contract, and/or approve performance and payment bonds. ()
The City Administrator shall solicit City Council affirmation of all semi-formal bids, contracts, and N m
purchases at tne next regutarly scheduled or special called meeting. - 0‘9 k L W
r"il / 'uf
2. Purchases for public improvements qualifying under Chapter 38:2 of the 1 (A o

Code of lowa that are between $40,000 and $100,000 and have nat been J
declared emergency repair work and are not {ar highway, bridge, or culvert
work qualify for competitive bidding (semi-formal) and shall adhere to part

B.1 of this section. The following requirement must also be adherad to: th-
cantracter must provide a performance and payment bond for a public
improvement project of.

Emergency as defined ln the State Cide 480: 383 aco dltlovwhere thare i iy clear and/ . & 2 A _
imiiediate da ger to llfe or heeLh or kssertial senftce;r ot a.potantially Significar ‘loss of__ (o 4 (o™
prop rty / we 1.1

C. Formal Bidding (formal) . LA
- i F } “‘ LA A

1. Purchaseas for pubm* n‘nprovements gualifylng under Chapter 38‘2 of the Code of

' lowa that are in excess of $100;888-or are for highway, bndge or culvert work in excess of

$49:000 must use formal bidding as defined by Chapter 380f the Code of lowa unless the
improvements are deciared emergency rapair work. .i A’(:

2, Formal bids must be taken with the cooperation of the City Administrator using the
following steps:

a. Detailed and written plans and specifications and a detailed cost estimate
must be prepared for the public imorovement project, approved by the City
Administrator and placed on file.

b. A notice to bidders must be published by the City Administrator more than 4
days hut not more than 45 days before the date for fifing bids. Noticas must
inctude:

i. Time and place for filing sealed proposals

ii. Time and place sealed proposals will be opened and considared on
behalf of the governing body

ill. The general nature of the public improvements on which bids are
being requested

iv. In general terms, when the work must be commenced and when it
must be completed

v, Bid security and bid hond requirements

c.  Anatice of public hearing on plans, specifications, form of contract, and cost
estimate must be published by the City Administrator more than 4 days but
not mare than 20 days before the public hearing.

d. Aformal opening and announcement of sealed bids on published date by the
City Administrator; review, consideration, and recommendation of bid award
by Gity Administrator; City Administratar prepares report of bids received

e. A public hearing on plans, specifications, form of coniract, and cost estimate
on published date by the Gity Council -

f. City Council receives City Administrator report of bids received.

g. City Gouncil passes or rejects resolutions to adopt plans, specifications, form
of contract, and estimate of cost, to award construction contract, and to
approve construction contract and hond with the lowest responsive,
responsible bidder who has met all bid security and bid bond requirements
following public hearing in step e.
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/- 1. Conlfracting for budgeted professional services (legal, engineering, etc.) or for
ongoing technical services (maintenance, utilities, etc.) may he done an a negotiated basis,
Where practical, however, those vendors providing such services should be asked to submit
formal praposals to provide the services requested. Such proposals shal be evaluated on the
basis of the vendor's reputation, experience, and undersianding of the work to be done. Price,
while being a factor, should not be the primary factor. City Administrator and City Councll
authorization or affirmation s still required at the same doliar limitations as semi-formal or
formally bid contracts.

D, Mscellaneous

~

L}

2. All purchases involving a sole source bid (no competitive bids) whera competitive bids
are required shall be accompanied by written justification from the City Administratorf Clerk
detalling the reason for a sole sotree purchase.

3. Bids solicited by the United States of America or an agency thereof, the State of
lowa, Washington County, or another governmental unit may he used as a replacement to the

hidding requirements unless bidding is required by the Code of lowa, the City Council, or the City ﬁﬂ/{’ iju{
ot P"’J
v K
v

Administrator/ Clerk. The availability of a bid from another governmeant agency does not preclude
the City from seeking and cbtaining bids In 2 manner provided through this policy.
a

4. Al purchases funded through a State or Federal grant must follow ali additional M%i wdjh o0
procedures required by the grantor, All bid specifications for a purchase that is funded through a 4
State or a Federal grant must list all additional specifications for the goods or sarvices that are wﬂ'}/ {F
required by the grantor. Gentrastors.must be evaluated whenthe bids-are-received-on their Wa 2/ ”( ‘ﬂ,
ablilify-to-meet these-State-orFedsral Taquirements: In-addition, no purchzases to-be-covered by (" #,.J
the-grant-ean-be-made prior to the execution of the grant agreement unless-approved by the W‘”\' Pt

¢

L
granter—" 01)( 2

[

ks
ikl f 5. Section 362.5 of the lowa Code states: " A city officer or employee shall not have an
| i ' interest, direct or indirect, in any contract or job of work or material or the profits thereof or
700" M‘\’ services to be furnished or performed for the officers or employees city. The lowa Code lists
i ﬁa ‘Jﬁxj H several exceptions to this provision.”
[ ” jg

2V
uﬁ'f—{ i b
ol o

iéCon%r cts gy-'a oity having a‘popuiaijenﬁf 2,500 grxié':-'sgfbr the-purchase of goads

",ﬂz“’w or senvisgs Involving a.eify officiat or employee ff the cumulativetotal of .~
h!:jl purch éﬁs\dejs yﬁ@x eed $2,500 in a f Gal year. Any-trénsaction With an

¢

o

employee or dify officer the will exceed this limif arefequired fﬁ"g.a‘fhrough the

competitive wiltien bideing, publicly ivited, and opened.

¥
.. @
NI
e o T ij‘ﬂ
ﬂ‘ r)kl " pm‘v’/;‘;

(29
‘11.\
o
g'“‘ P w‘i‘[j;lﬁw W R For any given purchase, due to the nature of the contract, the competitiveness of the

. o vendors, or for other reasons, the department may choose to use the bidding procedures for a
‘& Efﬂl higher dollar threshold than which the purchase falls under. The department may not, howaver,
0 select bidding procedures for a lower dollar threshold than what is prescribed.
5 i}% ‘j, [jk v 7} EM&? reffi o " /‘tj v ma/u/é?ﬂ 67 /L:L GJ Cﬁ“"“’/ ceed @

rii /. c&h(juqﬁ ﬁom el w/’f’-mu/,r&fﬂ’fw! /rgﬁuﬂw/ g2 Le‘/fi'?y
g WM‘(‘J \‘{a«“ i Contract Administration I W ey s a2 nﬂcwgz%

« ” 1. The City Administrator or designes will advartise and hid all contracts qualifying for
l(‘ Q\ formal bidding procedures. The City Administrator or designee will oversee receiving, opening,
o . . y Bt ;
b and announcing all formal bids. Bids received late will ba immediately refurned to the late hidder
unopened.

2. Fermally bid contracts will be execu‘ed by the Mayor and altested to by the City
Administrator. The City Administrator or designee shall execute all other contracts on behalf of
the City as permitted by State law.
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3. The City Administrator or designee will administer all contracts on the authority of the
City Council.

4. The City Administrator or designee will approve all change orders to contracts. City
Councit must approve all change orders for contracts that ware bid using formal hidding
procedures,

5. Contractual payments on formally bid contracts must be approved, individually, by Gity
Gouncil action, Other contractual paymants musi be approved by the City Administrator or
designee and listed on the formal claims list presented to City Councll.

6. Where appropriate, retainage shall be withheld on confracts for public improvements
as provided for by State law or on other contracts as deemed appropriaie or necessary.
Retainage on a contract may not exceed 5% of the cost of the public improvement. An
application by a cantractor for early release of a retainage reguires City Council consideration and
appraval.

7. The final acceptance (certificate of complation), the final contractor payment, and the
release of retainage authorization (unless early release applied for) of a formally bid contract shall
he individually approved by City Councll action at the same meeting.

L

F. Certain exceptions to the above purchasing methods are as follows: \ : ]
1 i Y

1. Annual dues renewals | : ko o
2. Subscription renewals N ¥ & o
3. Recording fees < oy S Lol
4. Budgeted rents and leases (buildings and properties) — 1 ey |
5. Maintenance agreement and service contract renewals ) ' i Al
6. Scheduled agency contributions / AVl :
7. Travel and training /Ut > il /
8. Conlracts and purchases approved by City Council VAR A PV, .

9. General operating expenses ie: phone bills, elactric U ¢ ¢ B
10. Vehicle and equipment repair work ™ (M ,{

SEGTION 3- PURCHASING PROCEDURES A il 190} ¢
1. For all purchases, verify that the item or service is a hudgeted item foryour department.

. Invoices, bills and receipts must be submitted immediately to the city aoffice upon W

purchase b
@1\\“

: 3. For accurate budgeting, designate on the invoice, bill or recelpt the department the
- purchases should be expended from

SECTION 4- CITY COUNCIL

‘ ) City Council approval will be necessary for applicable purchases that exceed the annually
\M ' adopted budget.
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RESOLUTION #040521-03 i“}\ (wa 09 Od\:af

RESOLUTION TO APPROVE THE ADDENDUM TO
PURCHASING POLICIES AND PROCEDURES

WHEREAS, the City of Riverside City Counail is in full support of a purchasing policy which
function involves the procurement of materials, supplies, equipment and services at the lowest
possible cost consistent with the quality needed for the proper operation of various municipal
departments and consistent with the City Council policy,

WHEREAS, the intent of this policy is to promote fiscal responsibility,

THEREFORE, BE IT RESOLVED, the City of Riverside City Council, hereby approves this
attached addendum to Riverside Purchasing Policy, Resolution #090319-1 0, effective
September 10, 2019.

Moved by Councilperson Redlinger, seconded by Councilperson Sexton, to approve the
foregoing resolution.

Roil Call: Redlinger, Schneider, Sexton, Rodgers, McGuire
Ayes. Redlinger, Schneider, Sexton, McGuire

Nays:

Absent: Rodgers

PASSED AND APPROVED by the City Council of Riverside, lowa and approved this 5 day of
April, 2021.

Signed: MCU gjw»z;@\ Date: L(’/ (5 /U

Allen Schneider, Mayor

Attest: @;ﬂ)&%& %&/—“’2’/ [ Date: 4/’/5?0&;’

Becky LaRoche City Clerk



COUNGIL PACKET

(2) i the non-Fedaral entity has a parert, affiiate, or subsidiary organization that s ot & state,
lacal government, or Indian tribe, the non-Faderal entlty must also maintaln wiilten standards of
conduct covering organizational cenflicts of interest. Organizational conflicts of interest means
that because of relationships with a parent company, affillate, or subsidiary organization, the
non-Federal entlty is unable or appears to be unable to be impartial in conducting &
procurement action involving a related organization.

§200.319 Competition. ‘

(ay All procurement transactions must be cordusted in & manner providing full and open
competition conststent with the standards of this section. In order fo ensure objective conlractor
performance and eliminate unfalr competiive advantage, contractore that develop or drait
specifications, lequirements, statements of work, or invitations for hids or requests for proposals
must be excluded from competing for such procursmeanis.

(b) The non-Federal entity must conduct prosurements in a manner that prohibits the use of
staiutorly or adiministratively imposed state, ocal, or tiibat gecgraphical prefarences inthe
avaluation of bids or proposals, except in those cases where applicable Federal statutes
expressly mandats or ehcolrage geographic preference, Nothing in this saction preampls state
licensing laws. When contracting for architectural and englnearing (A/E) services, geographic
{ocation may be a selection critetion provided its appication leaves an eppropriate number of
qualified firms, given the nature and size of the project, to compete for the confract,

(c) The non-Faderal entity must have wiilten procedures for procurement transactions, These
procedures must ensure thai all soliciations:

(1) Incorporate a clear and accurate description of the technical requirements for the material,
product, or service to e procured. Such desctiption must not, in compatitive procurements,
cantain features which unduty restrict competifion. The deserfption may Include a statement of
the qualitative nature of the materlal, product or service to be procured and, whab necassary,
must set forth those minimum asseniial characieristics and standards to which it musf conform if
it s to satlsfy s Infended use, Petalled product spedifications should be aveided if at all
possible, When it [s impractical or uneconomical fo make & clear and accurate desciiption of he
tschnical requiremenits, a *brand names or squivalent” description may ba uged as a maans to
dafing the performance or ofier salient requirsmaents of procurement, The spaclfic features of
#ha namead brand whizh must be met by offers must be dlearly stated; and

(2) Identify all requirements which the offerors must fulfill and all other factors 1o be used In
evaluating bids of proposals.

{d) The non-Federal entity must ensure that all prequalified lists of parsons, flrma, or producis
which are used in acuiring goods and services are current and include enough qualified
cources to ensure maximum cpen and free competiion. Also, the non-Federal entity must not
preclude potential bidders from quallfying durlng the soficitation period,

§200.,320 Methods of procuremeitt to be followed _
(a) Procurement by micro-purchases, Procurement by micre-purchase Is fhe acquisition of
supplles or services, the aggregate doliar amount of which does not exceed the micre-purchase
threshold (§200.67 Micro-purchase). To the extant practiceble, the non-Federal entity must
distribute micro-purchases equitably amang qualified suppllers. Micre-purchases may be
awarded withoul solicling competiive guotations if the non-Federal entify considers the price to
be raagonable.

(0) Prosursment by small purchase procedures. Smali purchase procedures are those reiatively
simpie and informal procurement methods for securing services, supplies, o other proparty that

do not cost more than the Simplified Acquisition Threshold, If small purchage procadures are
usad, price or rake quotations must be obtalned from an adecuate number of qualified sources,

13

(14)



COUNGIL PACKET

(2) The public exlgency or emergenay for the raquivement will net permit a delay resulting from
competitive solicitation;

(3) The Federal awarding agency or pass-through entity expressly authorizes noncempetitive
oroposals In response to a written request from the non-Fedeval antity; or

{4) After solicttation of a number of sources, competition Is determined nadequate.

§200,321 Gonfracting with small and mingrity businesses, women's business enterprises, and
labor surplus arsa firms.

(a) The non-Federal entity must take all necessary affirmative steps fo assure that minority
businagses, women's business enterprises, and labor surplus area firms are used when
possibla.

(b) Affirmative steps must includs:

(1) Placing qualified small and minority businesses and women’s business enterprises on
solicltation lists; ' '

(2) Assuilng that small and minority businesses, and women's business entetprises are solicited
whenever they are potential sources;

(3) Dividing total requireinents, when sconomically feasibis, Into smalier tasks or quaniiies fo
permit maximum participation by smalt and minorily businesses, anc women's business
enterprises;

(4) Establishing delivery schedules, where the requitement parmits, which encourage
participation by small and minarity businesses, and womern's business siierpiizes;

(5) Using the services and assistance, s appropriafe, of such organtzations as the Small
Business Adminisiration and the Minority Business Development Agency of fhe Department of
Commerce, and

(6) Requiring the prime contracior, if subcontracts are to be lat, 1o fake the affirmative steps
iisted In paragraphs (1) through (5)

§200,322 Procuremant of recovared malterials ‘
A non-Federal entity that is a state agency or agency of a political subdivision of a staie and its
condractors must comply with section 8002 of the Solild Waste Disposal Act, as amended by the
Resource Gonservation and Recovery Act.

£200.323 Contract cost and price

The cost pius a percentage of cost and psrcentage of construction cost msthod of contracting
shall not be used.

(a) A costiprice analysis must be parformed In connection with every procurement action in
excess of the Simpllfied Acquisition Threshold Including contract modifications

The method and degree of analysis is dependent on the facts surrounding the particular
procurement situation, but as a starting point, the noh-Federal entily must maks independent
estimates before racelving bids or proposals,

(b) The non-Fedaral entity must negotiate profit as a separate element of the price for each
sontract in which there Is no price competition, and in ali cases where cost analysis is performed.
To establish a fair and reasonable profit, consideration must be given to the complexity of the
work fo be performed, the risk horne by the confractor, the confractor's Investmant, the amount
of subcontracting, the qualty of its record of past performance, and industry profit rates in the
surrounding geographlcal area for similar work.

(c) Costs or prices based on estimated costs for contracts under the Fedsral award are
aliowable only to the extent that costs inourred or cost estimates included In negofiated prices
would be allowable for the hon-Federal entity undsr Subpart E—Cost Principles of this part. The
non-Federal entity may reference Its own cost principles that comply with the Federal cost
priricipias,

15
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STATE OF (GWaA

2023

. T, 16209200500000
CITY OF RIVERSIDE

FISCAL YEAR ENDED PO Box 188,

JUNE 30,2023

RIVERSIDE 1A 52327-0188

CITY OF RIVERSIDE, IOWA

POPULATION: 1060

DUE: December 1, 2023

=

INOTE - The information supplied in this report will be shared by the Towa State Auditor's Office, the U.S. Census Bureaw, various

i public interest groups, and State and federal
agencies,
ALLFUNDS
Governmental (a)| Proprietary (b) | Total Actual (c) Budget (d)
Revenues and Other Financing Sources
Taxes Levied on Property 963,637 963,637| 918336
Less: Uncollected Property Taxes-Levy Year 0 0 0
Net Current Property Tazes 963,637 963,637| 518336
Delinquent Property Taxes 0 0 i}
TIF Revenues 0 0 0
Other City Taxes 1,009,926 0 1,009,926| 755,602
Licenses and Permits 16,816 2,245 19,061 7575
Use of Money and Property 24,761 727 25,488 9,100
Intergovernmental 1,429,620 0 1,429,620 1,865,793
Charges for Fees and Service 0 861,714 861,714 979,320
Special Assessments 0 0 0 0
Miscellaneous 0 0 0 800
Other Financing Sources 3,118,500 0 3,118,500 i)
Transfers In 3,118,500 0 3,118,500 3,118,500
Total Revenues and Other Sources 6,563,260 864,686 7,427,946 7,655,031
Expenditures and Other Financing Uses
Public Safety 348,002 348,092|. ©11,358
Public Works 206,737 206,737| 236277
Health and Social Services 0 0 0
Culture and Recreation 183,430 183,430 224 543
Community and Feonamic Development 00N 73,444 73 400 72,050
General Government 363,979 363,979 393,990
Debt Service 0 0 0
Capital Projects ,_‘{J 1JOT 3,865,930 3,865,930] 3,377.335
Total Governmental Activities Expenditures 5,041,612 0 5,041,612 5,215,558
BUSINESS TYPEACTIVITIES ; , - { E g 760,887 760,887 968,231
Total All Expenditures bl YN DL 5,041,612 760,887 5.802,499] 6,183,789
Other Financing Uses 4 - 3,100,000 18,500] 3,118,500
Transfers Out 3,100,000 18,500 3,118,500| 3,118,500
Total All Expenditures/and Other Financing Uses 8,141,612 779,387 8,920,999 9,302,289
Excess Revenues and Other Sources Over (Under) Expenditures/and Other Financing Uses 1,578,352 85,299 -1,493,053 | -1,647,258
Feginning Fund Balance Tdly 1, 2022 4717330 588,574 5,305,904 | 4,556,372
Ending Fund Balance June 30, 2023 3,138,978 673,873 3,812,851 3,309,114
INOTE - These balances do not include the following, which were not budgeted and are not available for city operations:
Non-budggted Infernal Service Funds Pension Trust Funds
Tivate Purpose Trust Funds Agency Funds
Indebtedness at June 30, 2023 Amount Indebtedness at Jume 30, 2023 Amount
General Obligation Debt 0| Other Long-Term Debt 0
Revenue Debt 0| Short-Term Debt 0
TIF Revenue Debt 0
General Obligation Debt Limit 7,930,154
CERTIFICATION
The forgoing report is correct to the best of my kmowledge and belief
4 Publication
-y / @ 11/23/2023
Signature of Preparer  // / i s 4 7
“rnted name of Prepargy {52 /{,ﬁ;g L@m hone Number
/

;ﬂr{[&, Q/@»— ;{Z , Meyoo

ienature of Mayor or other City official (Name and 'ﬁtle)

IDate Signed
(] is/z,z

PLEASE PUBLISH THIS PAGE ONLY
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1-24-2024

8:41 AM

HISTORY DETAIL LISTING PAGE : 1
YEAR : Jul-2022 / Jun-2023
FUND : 001-GENERAL FUND PERIOD TO USE: July THRU June
DEPT 3520 ECONOMIC DEVELOPMENT SUPPRESS ZEROS ACCOUNTS: ALL
POST  DATE TRAN # REFERENCE  PACKET======DESCRIPTION=—===== VEND INV/JE ¥ NOTE —=====AMOUNT==== =— BAIANCE————
5-520-6422 WEDG LU}
BEGINNING BALANCE 0.00
7/06/22 17/06 A24006 CHK: 007340 WASHINGTON ECONCMIC DEVE 0248  FY 23 5,000.00 5,000.00
—==—=—==-=——=  ACCOUNT TOTAL DB: 5,000.00 CR: 0.00 g
....... : NS —— -2 -
5-520-6425 WATER SHED PROGRAM
BEGINNING BALANCE 0.00
-~
11/08/22 11/08 A24389 CHK: 007647 ENGLISH RIVER WATERSHED 0663 F©Y 23 ;7tf;2y29 7,500.00 7,500.00
== = ACCOUNT TOTAL DB: 7,500.00 CR: 0.00 /
5-520-6510 PROMOTIONAL ADVERTISING
BEGINNING BALANCE 0.00
7/20/22  7/20 A24046 CHK: 007359 RIVERSIDE SIGN 0124  2022-07 76.59 76.59
8/16/22 B/16 A24151 CHK: 007451 RIVERSIDE SIGN 0124  2022-08 84.16 160.75
9/20/22 9/20 A24252 CHK: 007538 RIVERSIDE SIGN 0124  2022-09 84.00 244,75
10/18/22 10/18 A24333 CHK: 007602 RIVERSIDE SIGN 0124  2022-10 79.78 324.53
11/22/22 11/22 A24453 CHK: 007705 RIVERSIDE SIGN 0124  2022-11 79,63 404.16
12/20/22 12/20 A24543 CHK: 007776 RIVERSIDE SIGN 0124  2022-12 76.31 180.47
12/20/22 12/20 A24546 CHK: 007779 VETS DAY 0445  2022-12 C:Z;E;Ei::} 595,47
1/18/23 1/18 A24615 CHK: 007835 RIVERSIDE SIGN 0124  2023-01 70.18 665.65
1/18/23 1/18 B24622 CHK: 007842 THE NEWS 0445  2023-01 (::::§§z;§§7> 1,003.15
2/22/23 3/01 A24719 CHK: 007911 RIVERSIDE SIGN 0124  2023-02 70. 44 1,073.59
3/07/23 3/07 A24749 CHK: 007937 DESIGN 150 YR BOOK 0537  11/17/22 500.00 1,573.59
3/21/23 3/21 A24788 CHK: 007971 FEB BUILD INSP 0537  3/2023 —eserse- 3,240.25
3/21/23 3/21 A24802 CHK: 007985 RIVERSIDE SIGN 0124  2023-03 68.41 3,308.66
3/21/23 5/25 B22343 124788 CK 7971 JE4 006909 ,w’//- i=stoReTeR 1,642.00
4/18/23 4/18 A24908 CHK: 008070 RIVERSIDE SIGN 0124  2023-04 75.73 1,
5/16/23 5/16 A25001 CHK: 008142 RIVERSIDE SIGN 0124  2023-05 l 76.5 1,794
6/20/23 6/20 A25120 CHK: 008243 RIVERSIDE SIGN 0124  2023-06 82. 1,877.18
===—==s====== ACCOUNT TGTAL DR: 3,543.84  CR: 1,666.66CR Jg;\CEA}QI]
5-520-6753 CLEAN UP DAY @ 77/%
BEGINNING BALANCE ”’%E},pf” 0.00
11/22/22 11/22 A24446 CHK: 007698 MAY CLEAN UP DISPOSAL FE 0092 26358 ﬁsa.éﬁw (//’;;;T;;5\}
=======—————-  ACCOUNT TOTAL DB: 354.50  CR: 0.00 < ! ——

5-520-6799

8/02/22 8/02 A24108

COMMUNITY VISIONING PLAN
BEGINNING

CHK: 007419 RCGR VAN

M

BALANCE
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1-24-2024 8:41 AM HISTORY DETAIL LISTING PAGE: 2
YEAR : Jul-2022 / Jun-2023
FUND : 001-GENERAL FUND PERIOD TO USE: July THRU June
DEPT : 520 ECONOMIC DEVELOPMENT SUPPRESS ZEROS ACCOUNTS: ALL
POST DATE TRAN # REFERENCE PACKET======DESCRIPTION======= VEND INV/JE # NOTE =====AMOUNT==== ====BATANCE====
9/20/22 9/20 A24246 CHK: 007532 COOKIES-SHOP PARK DISPLA 1061 2022-09 40.00 T00
5/16/23 5/16 A24983 CHK: 008124 WEST ENTRY SIGN RENT 0610 2023 300.00 360.00
i
============= ACCOUNT TOTAL DB: 360.00 CR: 0.00
P B B e B v B e I s T s T o T s T s e T e T ODG ERRORS IN’ THIS REEORT! L NS NS DN NEE BUN DT JEE NN SHE JEE NN NN
** REPORT TOTALS ** --- DEBITS --—- ——— CREDITS -—-
BEGINNING BALANCES: 0.00 0.00
REPORTED ACTIVITY: 16,758.34 1,666.66CR
ENDING BALANCES: 16,758.34 1,666.66CR
TQTAL FUND ENDING BALANCE: 15,091.68
‘—-__—‘—-
—

(18)



1-24-2024

9:04 AM

HISTORY DETAIL LISTING

PAGE: 1
YEAR © Jul-2022 / Jun-2023
EUND 301-CAPITAL PROJECTS PERICD TO USE: July THRU June
DEPT 750 CAPITAL PROJECTS SUPPRESS ZEROS ACCOUNTS: ALL
POST DATE TRAN # REFERENCE PACKET======DESCRIPTION======= VEND INV/JE # NOTE =====AMOUNT==== ====BAIANCE====
5-750-6746 FIRE VEHICLE PURCHASE WJ&{
BEGINNING BALANCE \ 0.00
9/20/22 9/20 A24232 CHK: 007518 BRUSH TRUCK ADDITIONS 0773 10023 43,440.00
Mee—————————  ACCOUNT TOTAL DB: 43,440.00 CR: .00 (j)\j@j\ SE
5-750-6749 SANITARY SEWER REPLACEMENT
BEGINNING BALANCE 0.00
( e
12/20/22 11/09 B23205 A24534 1§ #1 RETROFIT JE# 007153 140,222.00 140, 222.00
ACCOUNT TOTAL DB: 140,222.00  CR: .00 lij\inLj\, Cj:;f::::—~ﬂf”’:>
57506765 WATER PLANT RENOVATIONS
BEGINNING BALANCE 3 0.00
9/20/22 8/29 B22934 CK 7544 ADJUST WATER EXPENSE JE3 007055 \?féigl 5,016.01 CZ:ZE;EEE;EE;;;:)
mmmm—co——————  ACCOUNT TOTAL DB: 5,016.01  CR: 0.00 [%il} @/l/
5-750-6796 3RD STREET PAVING/WATER M
BEGINNTING BALANCE 0.00
7/06/22 7/06 A23992 CHK: 007326 AXICM CONSULTANTS LLC. 1030 3931 8,578.75 8,578.75
7/06/22 7/06 A24012 CHK: 007341 RES 4 2022-77 0632 PAY #3 165,989.86 174, 568.61
7/06/22 1/16 B21802 RES #2022-77 PAY #3 ALL AMERICAN JE4 006774 165,989, 86CR 8,578.75
7/20/22 T/20 R24064 CHK: 007373 STREB CONSTRUCTION CO, I 0422  PAY #2 194,315.57 202,894.32
8/02/22 B/02 A24094 CHK: 007405 AXIOM CONSULTANTS LLC. 1030 4067 12,019.75 214,914.07
8/02/22 B/02 A24102 CHK: 007413 TRIM ROSE ST TREES 0965 95825 3,100.00 218,014.07
8/02/22 8/02 A24102 CHK: 007413 CEDAR TREES AT GOODY RES 0965 095841 2,100.00 220,114.07
8/16/22 8/16 A24162 CHK: 007457 RES $2022-88 0422  pAY 3 495,374.13 715, 488.20
9/07/22 9/07 A24190 CHK: 007476 AXIOM CONSULTANTS LLC. 1030 4160 8,806.25 724,294.45
9/20/22 9/20 A24269 CHK: 007548 RESOLUTION # 2022-103 0422  PAY 4 894,5682.19  1,618,876.64
10/06/22 10/06 A24292 CHK: 007564 AXTOM CONSULTANTS LLC. 1030 210144 29,466.25  1,648,342.89
10/18/22 10/18 A24321 CHK: 007590 ANDREW DAHL 1034 22-051 160.00  1,648,502.89
10/18/22 10/18 A24350 CHK: 007612 RES 2022-106 0422 BAY 45 478,367.02  2,126,869.91
11/08/22 11/08 A24384 CHK: 007642 AXTOM CONSULTANTS LIC. 1030 2022-11 CP 12,418.75  2,139,288.66
11/22/22 11/22 A24468 CHK: 007725 RES # 2022-111 0422  BAY 6 558,636.83  2,697,925.49
12/06/22 12/06 A24499 CHK: 007738 AXIOM CONSULTANTS LIC. 1030 4403 14,596.25  2,712,521.74
12/20/22 12/20 A24556 CHK: 007783 11-30-22 PAY 7 0422  paY 47 395,591.26  3,108,113.00
1/04/23 1704 R24575 CHK: 007804 38D ST 1030 4518 10,252.50  3,118,365.50
1/18/23 1/18 A24632 CHK: 007846 2023-06 PAY 8 THRU 12/30 0422 PAY 8 46,352.16  3,164,717.66
2/07/23 2/07 AZ4661 CHK: 007864 MM 1 1030 4585 2,915.00  3,167,632.66
3/07/23 3/07 A24746 CHK: 007934 AXIOM CONSULTANTS LLC. 1030 4670 1,020.00  3,168,652.66
3/23/23 3/23 A24817 CHK: 007993 PARTIAL RETAINAGE RELERS 0422 RETATN % 116,281.91  3,284,934.57



1-24-2024 9:04 RAM HISTORY DETAIL LISTING PAGE : 2

YEAR 1 Jul-2022 / Jun-2023

FUND : 301-CAPITAL PROJECTS PERIOD TO USE: July THRU June

DEPT : 750 CAPITAL PROJECTS SUPPRESS ZEROS ACCOUNTS: ALL

POST DATE TRAN # REFERENCE PRACKET======DESCRIPTION======= VEND INV/JE # NOTE =====AMOUNT==== ====BALANCE====

4/04/23 4/04 RA24838 CHK: 008005 AXIOM CONSULTANTS LIC. 1030 4758 421.25 3,285,355.82
4/18/23 4/18 A24923 CHK: Q08079 PAY#9 TO 4-14-23 0422 PAY #9 143,255.31 3,428,611.13
5/02/23 5/02 A24943 CHK: 008090 AXIOM CONSULTANTS LLC. 1030 4844 1,857.50 3,430,468.63
5/02/23 5/02 A24959 CHX: 008106 & VALVE BOX 0135 L3329 307.98 3,430,776.61
6/06/23 6/06 A25037 CHK: 008172 AXIOM CONSULTANTS LLC. 1030 4929 3,990.00

ACCOUNT TOTAL DB: 3,600,756.47 CR: 165,989.86CR

_____________________________________________ . M S = = - -~ \
5-750-6797 RAILROAD PARK TMPROVEMENTS J 55&(1/% ? 2; ] ‘)'20/
BEGINNING BALANCE : o.ooﬁum

1/06/22 1/06 A23992 CHK: 007326 AXIOM CONSULTANTS LLC. 1030 3930 6,527.25 6,527.25
7/06/22 1/16 B21802 RES #2022-77 PAY #3 ALL AMERICAN JE# 006774 165,989.86 172,517.11
7/20/22 7/20 A24036 CHK: 007349 TRENCH POWER TO LIGHT PO 0761 3226 1,166.00 173,683.11
7/20/22 7/20 R24047 CHK: 007360 GRASS SEED 0129 196629 92.00 173,775.11
8/02/22 8/02 A24094 CHK: 007405 AXIOM CONSULTANTS LLC. 1030 4066 5,265.25 179,040.36
8/02/22 B8/02 B24119 CHK: 007424 ALL AMERICAN CONCRETE, I 0632 BAY 4 2,546.00 181,586.36
1/18/23 1/18 A24633 CHK: 007847 PARTIAL RETAINAGE 0632 2023-07 10,285.00 191,871.36
3/07/23 3/07 AZ24746 CHK: 007934 AXIOM CONSULTANTS LLC. 1030 4669 425.00 192,296.36
5/16/23 5/16 A24999 CHK: 008140 DONATION ROCK 1082 5323 630.00 192,926.36

6/06/23 6/06 A25072 CHK: 00B199 RES 2023-47 0632 PAY 6 16,128.08 09,054.44 \
ACCOUNT TOTAL DB: 209,054, 44 CR: ] 0.00 /?
___________________________________________________________________ T | S . ©7 s oy (R ;g/_ f..
6 F2IV / Jbg'%!;/l{
5-750-6798 WWTP RENOVATIONS

BEGINNING BALANCE 0.00 Ayjén,
11/08/22 2/09 B21923 A24384 AXIOM JE# 006808 4,000.00 4,000.00
1/04/23 2/09 B21922 A24575 AXIOM JE# 006807 13,000.00 17,000.00
2/07/23 2/09 B21921 A24661 AXIOM JE4 006806 7,423.75 24,423.75
3/07/23 3/07 A24746 CHK: 007934 RXIOM CONSULTANTS LIC. 1030 4644 4,000.00 28,423.75
3/21/23 3/21 R24786 CHK: 007969 BXIOM CONSULTANTS LLC. 1030 4714 2,210.00 30, 633.75
5/02/23 5/02 A24943 CHK: 008090 AYIOM CONSULTANTS LLC. 1030 4806 1,045.00 31,678.75
6/06/23 6/06 A25037 CHK: 00B172 AXTOM CONSULTANTS LLC. 1030 4889 1,752.50
======—=—=—== ACCOUNT TOTAL DB: 33,431.25 CR: . UL
e T 000 ERRORS IN THIS REPORT! Fok Fadok vk _k_F_klh_k_ k% é
** REPORT TOTALS ** ~-- DEBITS —-- ~~~ CREDITS ---
BEGINNING BALANCES: 0.00 0.00
REPORTED ACTIVITY : 4,031,920.17 165,989.86CR
ENDING BALANCES: 4,031,920.17 165, 989.86CR

TCTAL FUND ENDING BALANCE: 3,865,930.31 )?M 5 gé bf/fjﬂ 5/

= ST7. 585 =

(W % LK 595 %)
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Name
Allen Schneider
Tom Sexton
Kevin Mills
BEdgar McGuire
Lois Schneider
Kevin Kiene

Christine Yancey
(Resigned December, 2022)

Cole Smith
(Appointed May, 2023)

Becky LaRoche

William Sueppel

CITY OF RIVERSIDE, JOWA§™

OFFICIALS
June 30, 2023
Title
Mayor
Mayor Pro-Tem
Council Member
Council Member
Council Member
Council Member

City Administrator

City Administrator

City Clerk
City Attorney

(21)
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Term Expires
January, 2024
January, 2026
January, 2026
January, 2024

January, 2024
January, 2024

Indefinite

Indefinite

Indefinite



INDEPENDENT ACCOUNTANT’S REPORT ON
APPLYING AGREED-UPON PROCEDURES

To the Honorable Mayor
and Members of the City Council

We performed the procedures below, which were established at lowa Code Chapter 11.6 to provide
oversight of Iowa cities. Accordingly, we have applied certain procedures to selected accounting
records and related information of the City of Riverside for the period July 1, 2022 through June 30,
2023, including procedures related to the City's compliance with certain Code of Iowa requirements
identified below. The City of Riverside’s management, which agreed to the performance of the
procedutes performed, is responsible for compliance with these requirements and for the City’s
records.

This agreed-upon procedures engagement was conducted in accordance with attestation
standards established by the American Institute of Certified Public Accountants and the
standards for attestation engagements contained in Government Auditing Standards, issued by
the Comptroller General of the United States. The City of Riverside's management has agreed to
and acknowledged that the procedures performed are appropriate to meet the intended purpose to
report, in accordance with Chapter 11.6 of the Code of Towa, recommendations pertaining to
selected accounting records and related information of the City including the City's compliance
with certain Code of Towa requirements. This report may not be suitable for any other purpose.
The procedures performed may not address all the items of interest to a user of this report and
may not meet the needs of all users of this report fifeisas.such, users are responsible for
determining whether the procedures performed @ okt 2 FDOSES.

Sl

1. We observed selected City Council meeting minutes for compliance with Chapters 21,
372.13(6) and 380 of the Code of Iowa,

2. We obtained an understanding of the City’s internal controls to determine if proper control
procedures are in place and incompatible duties, from a control standpoint, are not
performed by the same employee,

3.  We observed surety bond coverage for compliance with Chapter 64 of the Code of Iowa,

4, We obtained and observed the City Clerk’s financial reports and selected bank reconciliations
to determine whether the bank balances properly reconciled to the general ledger account
balances, journal entries and monthly financial reports provided to the City Council,

5. We scanned City funds for consistency with the City Finance Committee’s recommended
Uniform Chart of Accounts (COA) and to determine required funds and fund balances are
properly maintained and accurately accounted for.

S
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To the Honorable Mayor
and Members of the City Council

We are required to be independel'“lt of the City of Riverside and to meet our other ethical
responsibilities, in accordance with the relevant ethical requirements related to our agreed-upon
procedures engagement,

The purpose of this report is to report, in accordance with Chapter 11.6 of the Code of Towa
certain agreed-upon procedures and the resulting findings and recommendations pertaining to
selected accounting records and related information of the City, including the City's compliance
with certain Code of Iowa requirements. This report is not suitable for any other purpose.

Atlantic, Towa
January 15, 2024
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To the Honorable Mayor
and Members of the City Council

o

6. We observed the City’s fiscal year 2023 Annual Financial Report to determine
was completed and accurately reflects the City’s financial information.

7. The City had no investments.

8. We scanned depository resolutions, the City's investment policy and reporting of
unclaimed property to the State of Iowa to determine compliance with Chapters 12C.2,
12B.10B and 556.1(12) of the Code of Iowa,

9. The City had no debt.

10.  The City had no TIF.

11,  We traced selected receipts to accurate accounting and consistency with the
recommended COA.

12. The City had no voter approved levies.

13.  We traced selected disbursements to proper approval, adequate supporting documentation,
accurate accounting and consistency with the recommended COA and compliance with
the public purpose critetia established by Article III, Section 31 of the Constitution of the
State of Iowa.

14. We traced transfers between funds to proper authorization and accurate accounting and to
determine whether transfers were proper.

15.  We traced selected payroll and related transactions to proper authorization and accurate
accounting and determined whether payroll was proper.

16. We observed the annuals B

popar authorization, certification and timely
amendment.

g
Based on the performance of the procedures described above, we identified various findings and
recommendations for the City. Our findings and recommendations are described in the Detailed
Findings and Recommendations section of this report. Unless reported in the Detailed Findings
and Recommendations, no exceptions were noted during the performance of the specific
procedures listed above.

We were engaged by the City of Riverside's management to perform this agreed-upon
procedures engagement and conducted our engagement in accordance with attestation standards
established by the American Institute of Certified Public Accountants and the standards for
attestation engagements contained in Government Auditing Standards, issued by the Comptroller
General of the United States. We were not engaged to and did not conduct an examination or
review engagement, the objective of which would be the expression of an opinion or conclusion,
respectively, on specific accounting records and related information of the City, including
compliance with specific Code of Iowa requirements. Accordingly, we do not express such an
opinion or conclusion. Had we performed additional procedures, other matters might have come
to our attention that would have been reported to you.
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CITY OF RIVERSIDE, [OWA

Detailed Findings and Recommendations

For the period July 1, 2022 through June 30, 2023 )

Segregation of Duties - Management is responsible for establishing and maintaining
internal control. A good system of internal control provides for adequate segregation of
duties so no one individual handles a transaction from its inception to completion. In
order to maintain proper internal control, duties should be segregated so the authorization,
custody and recording of transactions ate not under the control of the same employee.
This segregation of duties helps prevent losses from employee error or dishonesty and
maximizes the accuracy of the City's financial statements, Generally, one individual has
control over each of the following areas for the City:

(1) Cash - handling, reconciling and recording.

(2) Receipis - opening mail, collecting, depositing, recording, reconciling and posting,

(3) Disbursements - purchasing, invoice processing, check writing, mailing,
reconciling and recording.

(4) Payroll - recordkeeping, preparing and distributing,

(5) Utilities - billing, collecting, depositing and posting.

(6) Financial reporting - preparing and reconciling,

(7) Journal entries - preparing and recording,

Recommendation - We realize segregation of duties is difficult with a limited number of
employees. However, the City should review its control procedures to obtain the
maximum internal control possible under the circumstances utilizing currently available
staff, including elected officials. Independent reviews of reconciliations should be
documented by the signature or initials of the reviewer and the date of the review.

Receipts ~ During the year, the City rec
replacement receipts and $46,200 of corft ZE sl i acement claim receipts as
property tax receipts rather than intergovernmental receipts, Ii*@cordance with the City
Finance Committee’s recommended Uniform Chart of Accounts (COA).

S¥property tax

Recommendation - The City should implement procedures to ensure receipts are properly
recorded and reported in accordance with the recommended COA.

Certified Budget - Disbursements during the year ended June 30, 2023 exceeded the
amounts budgeted in the community and economic development and capital projects
functions, Chapter 384.20 of the Code of Iowa states, in part, “Public monies may not be
expended or encumbered except under an annual or continuing appropriation.”

Recommendation - The budget should have been amended in accordance with Chapter
384.18 of the Code of Towa before disbursements were allowed to exceed the budget,
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